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Dear [Employer's Name],
I am writing to discuss an opportunity for professional development that I believe will significantly enhance my contributions to our team and [Employee's Company/Organization] as a whole. The [Course Title], offered by The Technology and Leadership Center at Washington University, is a [length]-hour training focusing on [brief course description].
Participating in this course would directly benefit our [specific department/team] by:
· Enhancing our capabilities in [mention one key skill or benefit].
· Improving our performance and efficiency in projects such as [specific project or goal].
To make this opportunity viable, I seek the company's support to cover the course’s costs. I am eager to discuss how this training aligns with our goals at [Employee's Company/Organization].
Thank you for considering this investment in my professional growth and our collective success. If you have any questions or concerns, I'd be happy to have a meeting at your convenience.

Sincerely,
[Your Name]
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